EZY Invoice 13

Problem :
FEEFIEEEE
A E B Group Invoice NHo# R15589
1801 Wing On Centre, Date 30/07/2014
111 Connaught Road Central,
Hong Kong Your Ref#
Our Ref#
Credit Terms Cash
Attention : Albert Au Salesperson
Tel - 2570 93594 Job Code
1 c-1 Shirt 1Ea £300.00 £300.00
Comments Total Amount %300.00
Amount Paid £0.00
Balance Due (HKD) $300.00
1 HED = 13.12 GBF
., . Balance Due (GBP) £ 3,936.00
A Total (GBP) £ 3,936.00

1 IAEIRBEELT, MEFHZLEELT], &4 LAEE A Accepted By F
F3

PAYMENT ADVICE
Flease detach and send with your payment to

Business Advisor Service Co.

From : A & B Group

Amount Paid [

Invoice Mo#

Invoice Date
Balance Due (HKD)

Balance Due {GBP

2. ARERE/R "Payment Advice”

R15589
30/07/20
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Solution :

e

Database Documents Receipts/Payments GoTo Help

= i ; : 1=

m| B 2 | 8 BR| 2 G| o i

Close | Documents Repts/ Pymits || Customers | Vendors | Inventory History Reports Staternents | Help | Exit
Documents :Ad d, edit & delete ct.ll,stnmer rec'r:nrdsints

Add Mew Estimate

Add New Invoice

Add A New Invoice From Another Document

Add & Mew Credit Note

Add A Mew Purchase Order

Search, Add, Edit Invoices & Other Documents

Mew Receipt From Customer

Hew Payment To Vendor

Search, Edit or Email Receipts & Payments
Email

Send a Quick Email

Send Customer Statements

Database : Business Advisor Service Co., Logged on as : ABC

é:* Document List ? @M
¥+ F ) = ] ‘ ] a8 a (] ‘ 4]
Edit  Delete Refresh First  Previous Mext Last Receipts Close
<\ [Irwoice ) 'l [Doc. Date v] [Any Date v] "] And Customer Is ._ Search ' ‘
[Smndard {Basic) b ] | Preview l ’ Print H Print Al | [ Email l Options & LavautsD [¥] Auto Refresh List After Edits

Doc. No# Doc. Date Customer Name

[ dm1o12 22/11/2011 |Yeung Yeung

= Al )

= /IN1013 122/11/2011 | Yeung Yeung
1014 22/11/2011 Ming Ming

= Outbox 1015 |22/11/2011 | Yan Yan

= Printed Only 1016 13/12/2011 Ming Ming

= Ermailed Only IN1017  13/12/2011 Keung Keung

= Printed & Emaied | 11018 13/12/2011 Ming Ming
IN1019  |13/12/2011 |Keung Keung
1020 13/12/2011 Ming Ming
IN1021  13/12/2011 Yan Yan
1023 13/12/2011 |Yan Yan
‘m1022 114/12/2011 | Yeung Yeung
1024 16/12/2011 3%
R10021  |16/12/2011 |88
R10022  [16/12/2011 (K38

K™

Document Total Received Balance Due Delivery Sb_A

$300.00 5300.00 50.00|Printed & Al

Description Cust. Ref# Own Ref#

$440.00  $440.00 £0.00 Printed & E
$600.00  $600.00 £0.00 Printed & E
$600.00  $600.00 $0.00 Printed & E
$250.00  $250.00 $0.00 Printed & E
$450.00  $450.00 $0.00 Printed & E
_ $600.00  $600.00 £0.00 Printed & E
\HSBC #123456 $600.00  £600.00 £0.00 Printed & E
|CASH $4,980.00  $4,980.00 £0.00 Printed & E
$450.00  $450.00 $0.00 Printed & E
_ $500.00  $500.00 £0.00 Printed & E
[Fubon #191010 $88.00  $88.00 $0.00 Printed & E
\WHB# 209030 $850.00  $850.00 £0.00 Printed & E
HSBC #123890 $670.00  $670.00 $0.00 Printed & E
CASH $500.00)  $500.00 $0.00 Printed & E _

4

|Records Found : 44

Logged on as: ABC

Permissions : Full
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dEMntp Customize Document Field Display Labels and Layouts ﬂ
ezy Document List

| Letterhead | Logo | Header | Bedy | Footer [Dayouts/ Design | Ermail |

Atd Edi Delete Field Display Label Terms & Conditions For Document Type : Invoice
. | smnl®
E Doc. Total  Total Amount TERMS 2 CONDITIONS {22k sREH :
[standard (Basic) ) ) : 1. SO AIRIEN, 3BEIT S 2%
= Amount Paid  Amount Paid 2. Any goods delivered remain the property of "HEIFEREGE"
Do until full payment has been received.

Balince Due  Balnce Due Balance Due Delvery 5t +

m » I 3. Please make cheque payments payable to : BAS COMPANY $0.00|Printed & gl
Ny C 7 $0.00/Printed & E
= 3 Comments Comments chin:
& Drafts 1 $0.00 Printed & E
= Outbox mi| $0.00 Printed & E
[ Printed Only i $0.00 Printed & E
= Emailed Only 1 $0.00/Printed & E
=) Printed & Emailed i:i :g'ggigrfntej g‘ E
i rinte
1 f Totals to the bott !
I:é’/gﬂ'mgn STMmary Totals to the Dottom o $0.00 Printed & £
Y ) $0.00 Printed & E
bl £0.00 Printed & E
N1 $0.00 Printed & E

Memol Tip : To display custom fields in your document preview and

BLE ey printout, you must use Custom Layouts in the Layouts/Design $0.00 Pr?nte_d L
(R1gf Memo?2 page and add these fields to your template design $0.00 Printed & E
R $0.00 Printed & E _
[ Tl / b
Records Found : 44 IS‘Gnd?ﬁ:i (Basic) I Preview 0K l [ Cancel | I Help
=l ‘
Untick

BEEAEL 1A R PSR e eea re B P T e

e 7
‘r-ﬂrdimm Customize Document Field Display Labe{m ﬂ | ™
ezy Document List / = \ =] ¥ |
ul + 7 | Letterhead | Logo | Header | Bady | Fdgter| Layouts/ Desian | Erghil |
JH| Add Edit  Delete Layout Type For : Invoice
i E! ) Standard (Basic) © Custom (Advanced) Show Al |
[nEw Customize Layouts For ; Invoice
Dot You can have multiple layouts per document type Balance Due Delivery SUL
= Al LUl Select layout to manage : | $0.00 Printed & E|
B 1 I = | $0.00 Printed & E
@ Drafts my Available Layouts | 50.00 Printed & E
= Outbox m | Default Layout I $0.00 Printed &
= Printed Only Nt | Default Layout L $0.00 Printed & E
= Emailed Only N1 | Invoice with new header El Save To File i $0.00 Printed & E
=) Printed & Emaled | T\ | Invoice with Ship To i Add MNew | S8 Pikibod icf
! T | $0.00 Printed & E
N1 TEST. o | $0.00 Printed & E
my | |Restore Defauft $0.00 Printed & E
| Created By 24/05/2013 14:03:37 $0.00 Printed & E
i Last Edited By ABC 26/07/2014 12:01:49 $0.00 Printed & E
R1dl Defauk Layout (NEW = o $0.00 Printed & E
R | $0.00 Printed & E J
[« '
Records Found : 44 I '] Preview i OK | I Cancel | [ Help ]
L | I b,

Goto [Layout/Design], click [Add New], Create a new layout [ Yes] [OK], click [Design]
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Result :

| B A S

Unk 1104 Crawford House, 70 Queen's Road Central, Hong Kong
Tel : 852-25032568 Fa¢ : 2503 5568
A B B Group Invoice No# R15589
1801 Wing On Centre, &
111 Connaught Road Central, Date HEH 30/07/2014
Hong Kong Your Ref#

Cur Ref#

Credit Terms  Cash
Attention : Albert Au Salesperson

Tel - 2570 9394

Job Code ER 52
1 c-1 Shirt 1 Ea £300.00
Comments Total Amount
Amount Paid

Balance Due (HKD)

1 HKD = 13.12 GBP
TERMS & CONDITIONS fimrsany
gi,fmﬁ%ﬁﬁﬁgﬁ_iwy- , of "HEET unfl ful psyment as been Balance Due (GBP)

reread.

vabile fo : BAS COMPANY

TSNS O3

For and on behalf of Accepted by
Business Advisor Semvice Co. A& B Group
Authorized Signature Signature & Company Chop

$300.00

$300.00
£0.00
$300.00

£3,936.00




