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How to import Inventory List from Excel file 

 

1) Prepare Excel file in CSV format 
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2) Log-in to EZY Invoice 13, goto Database > Import/Export > Import Wizard 
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Add new sub groups and press Save button 
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             Select Excel file from your workstation 
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  Mouse point to Field2, sub menu pop out and select [Description] in this example 
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After mapping all the column, tick “Row 1 is the column header in the source…” if 

necessary 
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Please check, if correct, press “Next”, if incorrect, press “Back” 
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